Office of the Provost Reference No:
DivisioN OF ACADEMIC AFFAIRS
m SAM HOUSTON STATE UNIVERSITY Form No: TAC-1

ACADEMIC AFFAIRS: TEACHING ASSISTANT CHECKLIST

Name SamlID Department/School

Annual Salary FTE Start Date

|:| Electronic Personnel Action Form (EPAF)
[ ] Offer Letter
[ ] Vita/Resume

|:| Application for Assistant Instructorship

[ ] Transcripts

|:| English Language Proficiency Form

[ ] Acceptance Letter

[ ]3 Letters of Recommendation

Notes:
- Please ensure the Graduate Teaching Assistant has a minimum of 18 graduate semester hours in their teaching discipline (reference

Academic Policy Statement 890303)
- Please ensure documents required by Human Resources are submitted for processing.

1 Revision date: 12/9/21


https://www.shsu.edu/dotAsset/acad87be-9f24-4371-8d45-c68d73da603c.pdf
https://www.shsu.edu/dept/academic-affairs/forms/documents/assistant-app.pdf
https://www.shsu.edu/dept/academic-affairs/documents/aps/faculty/890303%20Employment%20of%20Graduate%20Assistants_2021.pdf
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